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602 Seventh Street (503) 723-9253
Oregon City, OR 97045 www.weatherfordsgrandlodge.com

BANQUET AGREEMENT

Rental deposit:

A deposit equal to the room rental fee is required to secure a reservation for the facility. Depending on event size,
additional deposits may be required on a quarterly basis. All rental deposits received are non-refundable, non-
transferable and will be credited toward your final bill.

Damage deposit:

The damage deposit is $500. After the event, the dama?_e deposit will be refunded within 7 days, minus any excessive
cleaning or dama?e repair costs. Customer will be held liable for any and all damage that they or anyone in their party
incurs to Weatherford's property, liability is not limited to the damage deposit.

Cancellations:

Should an event be cancelled, all deposits received (except damage deposit) are non-refundable and non-transferable.
If the space is re-rented for the same date and time, 75% of the deposit will be refunded. If the space is re-rented at a
rate lower than the total deposit received, 75% of the re-rented rate will be refunded.

Times:

Time frames for events are 11:00am to 3:00pm, 6:00pm to 10:00pm, and 11:00am to 10:00pm. We offer two hours of
pre-event preparation immediately preceding the event and one hour post-event tear down at no additional charge.
Additional hours before 11am or after 10pm are available at $95 per hour.

Cleaning:
Customer is responsible for cleaning and removing all customer supplied decoration items prior to conclusion of event.
All other clean up is handled by Weatherford's Grand Lodge.

Decorations:

No nails, tacks, bird seed or bubbles are allowed. Floral arrangements need to be in a finished state and in place prior
to the event. Removal of all decorations, equipment and floral arrangements is the responsibility of the customer and
must be completed prior to the conclusion of the event.

Guaranteed guest counts:

For catered events, final guaranteed guest count and menu selection is required 14 days prior to the event. Menu
selections cannot be changed after that point and guaranteed guest count cannot be lowered. Increasing the
guaranteed guest count may be possible at the chef’s discretion (based on staffing and vendor availability).

Payment:

Full payment of all charges and the damage deposit is due 14 days prior to the event. For catered events, a final billing
will be based on the guaranteed guest count or the actual number of guests, whichever is greater. Final payment,
including hosted beverages, guests over the guaranteed guest count, or any other unpaid fees due, is due prior to the
conclusion of the event.

Catering:

Customger is allowed to cater their own event utilizing family and friends, but no outside professional caterers are
allowed (except wedding or birthday cakes). For customers who utilize our in-house catering services, we provide a
25% discount up to the amount of the room rental fee. Our chef will work with you to customize a menu for your event.
We will be prepared to accommodate up to 5% over your guaranteed guest count for last minute or unexpected guests
(fee will be applied for each guest over guaranteed count). For buffets, please note that we have a set per person
average portion size that we use to determine the quantity of food to prepare for our buffet — should your party have
requirements that may exceed our average please notify the event coordinator to discuss options to ensure there is
enough food for your party.

Alcohol:

The sale and service of alcoholic beverages is regulated by the Oregon Liquor Control Commission. It is our policy that
customers may not bring liquor or beer into the building, and no alcoholic beverage may be served to anyone who
appears to be under a%e 30 without proper identification. Customers may bring in bottles of wine and champagne and
a corkage fee will be charged per bottle opened (and must be opened by an authorized Weatherford’s staff member).

Wedding cakes:

Please request that the person delivering and setting up your cake provide a box for your cake top and décor, as well
as for leftover cake if you are intending to take it home with you. Delivery and set-up of the cake may be up to two
hours prior to the start time.

Amplified sound: . ) ) B
Please be considerate of restaurant ﬁatr_ons on the floor below. Customer’s is responsible for ensuring that all amplified
sound is maintained a volume level that is acceptable to the restaurant manager on duty.

Signature: Date Signature: Date
(Event Representative) (Weatherford’s)




